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MAJOR AREA:  SELF-HELP CENTER

SUBJECT AREA: Material Handlers

BLDG #: 1276    

MAP #: 

PHONE #: 568-0331

HOURS OF OPERATION:
 0930 – 1830
Monday – Friday, 0730-1600 Saturday.

DOCUMENTATION REQUIRED: DA Form 3941, Certificate of Proficiency (Self-Help Card), in order to draw supplies for housing.  A DD Form 557, Signature Card, is issued to Troops (R &amp; U).
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For housing occupants, attendance at 2-hour Self-Help Class in mandatory.  After attending, housing occupants receive DA Form 3941.  They can then draw supplies from the Self-Help Issue Point.  Hand receipts of items issued are maintained in the Administration Office.  For troops (R &amp; U), attendance at a 1-hour self-help class is mandatory.  After attending, they then receive the DD Form 577 for drawing supplies.  In addition, a DA Form 1687, Notice of Delegation of Authority-Receipt for Supplies card, 

must also be on file in the Administration Office in order for the card (DD Form 577) to be valid.
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