[image: image1.wmf]DEPARTMENT OF PUBLIC WORKS AND LOGISTICS

MAJOR AREA:  ENERGY CONSERVATION

SUBJECT AREA: Heating Policy

BLDG #: 1288
    
MAP #: 

PHONE #: 568-3107/6627

HOURS OF OPERATION:
 0730 – 1630
Monday – Friday 

DOCUMENTATION REQUIRED: Memorandum signed by Director or MSC Commander for any exception to policy.  Requests for training and assistance should be submitted by Conservation Officer. 
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o  NO HEAT/NO COOL - Month of May and October.

o  Maximum temp. thermostat setting - 65 degrees F.

o  No heat when outside temp exceeds 60 degrees F.

o  Auxiliary/Portable heaters-Unauthorized

o  No heat in empty facilities/ spaces

o  No open doors or windows when heating system is in operation.

o  Heating plants will not be placed into operation until outside temperature drops below 60 degrees F - between the hours of 0600 and 2200 for three consecutive days.
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